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1L.

0 lab hours
3 credits

(3c-01-3cr)
Introduces the principles of special event management and current practices and
developments within the event management industry. Discusses event management
responsibilities from the initial planning stages through delivery.
Course Outcomes

The student will be able to:

1. Articulate the four knowledge domains of the special events specialty: administration,
coordination, marketing, and risk management.

2. Create standards to exceed customer needs in relation to the type of special event as
reflected in the customer, cuisine, table setting, décor, entertainment, and service.

3. Determine appropriate insurance and legal issues for special events.



B. The Event Element Assessment (2 hours)
1. Needs Assessment
2. Prioritizing Goals and Objectives
3. Feasibility and Impact Studies
4, Timelines and Schedules
5. Contingency Plans
6. Insurance

C. Developing the Event Site (3 hours)
1. Site Selection and Inspection
2. Site Inspection Strategies
3. Designing and Site Plan
4. Documentation Strategies

Exam 1 (1 hour)

D. Accommodating the Audience (3 hours)
1. Collateral Material Development
2. Registration and Admission
3. Seating and Ushering
4 Attendee and VIP Services

E. Providing the Event Infrastructure (3 hours)
Transportation

Parking

Waste Management and Recycling
Utilities

Labor and Labor Unions

b el

F. Safe Operations (3 hours)
1. Communication Systems
2. Safety and Security
3. Medical and Emergency Services

G. Coordinating the Environment (3 hours)
1. Theme Development
2 Décor
3. Staging Considerations

Exam 2 (1 hour)















Florida International University HFT 3754 Expositions and Events Management

James Madison University HM 413 Special Events and Meeting Management

University of Nevada Las Vegas TCA 488 Special Events Management

Is the content, or are the skills, of the proposed course recommended or required by a
sjanal societv. agerediting authority, law or other external agency? If so, please




B4.  Will seats in this course be made available to students in the School of Continuing
Education?

Yes.

Section C: Implementation

Cl.  Are faculty resources adequate? If you are not requesting or have not been authorized to
hire additional faculty, demonstrate how this course will fit into the schedule(s) of current
faculty. What will be taught less frequently or in fewer sections to make this possible?
Please specify how preparation and equated workload will be assigned for this course.

Faculty resources are adequate with the addition of an approved faculty position as of

Fall 2014. This course will be assigned to faculty as part of their normal instructional
workload.
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